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NOTICE
To a member of the local election commission on elections of deputies of the Mazhilis of the Parliament and Maslikhats of the Republic of Kazakhstan
Astana 2007

NOTICE to a member of the local election commission on elections of deputies of the Mazhilis of the Parliament and Maslikhats of the Republic of Kazakhstan
Elections of deputies of Mazhilis of the Parliament and Maslikhats of the Republic of Kazakhstan will take place on 18, August, 2007.
98 deputies of Mazhilis of the Parliament shall be elected on the basis of the proportional election system under party lists.
Deputies of regional, city and district Maslikhats shall be elected on single mandate territorial electoral district. 
The local election commissions shall ensure the organization and holding of elections of Mazhilis of the Parliament and Maslikhats.
The status and powers of the local election commissions are defined by the Constitutional Act of the Republic of Kazakhstan “On Elections in the Republic of Kazakhstan” (hereinafter referred to as the Electoral Law).
The procedure for forming of local election commissions, the requirements to its members are approved under Chapter 2 of the General part of the Electoral Law.
The information about elections of deputies of the Parliament and Maslikhats shall be published in mass media not later than in seven days after calling the elections (the Article 13 of the Electoral Law).
Authorities of the local election commissions
The divisional election commission:
1) in the polling stations, the commission conducts election campaigns for deputies of Maslikhats and of Mazhilis of the Parliament on voting precinct, elected on party lists;
2) notifies voters on location of the divisional election commission;
3) amends the electoral register of the corresponding polling station;
4) familiarizes the citizens with the electoral register, considers applications about errors and discrepancies in the registers and solves issues of entering of the appropriate amendments into them;
5) notifies voters about the day, time and the place of voting;
6) arranges the premises, ensures manufacturing of polling booths and urns for voting;
7) organizes voting in polling station on the day of elections;
8) conducts counting of votes and defines results of voting in the polling station;
9) considers applications and petitions in respect to the issues of the preparation and organization of voting and make decisions under them;
10) exercises other authorities  under the legislation of the Republic (the Article 18 of the Electoral Laws).
The meetings of the election commissions are legally qualified provided not less than two third of the total number of the commission members participate in them (Clause 4 of the Article 20).
The decisions or acts (inactivity) of the election commission may be appealed in the higher election commission and (or) in the court within ten days from the date of decision-making or committing of an action (inactivity) if other terms for appealing are not established by the present Constitutional Law. On the expiration of the indicated terms the application in respect to the decision or actions (inactivity) of the election commission is not subject to consideration (to Clause 9 of the Article 20). 
The state bodies, organizations, local governments and also their officials shall be obliged to assist the election commissions in their authorities, to provide all necessary data and information, to respond to the requests of the election commissions in three-day’s term, but on the day of elections and the day preceding the elections-immediately (the Clause 10 of the Article 20). 
The status of the member of the election commission
The member of the election commission shall:
1)be notified about the meetings by the corresponding election commission forty eight hours earlier, except for the cases that call for an immediate decision-making;
2) have the right to speak up at the meetings of the election commission, to make proposals in the respect to the issues that are within competence of the corresponding election commission and to require voting in their respect; 
3) have the right to ask other participants of the meeting any questions as regards the issues on the agenda and to get answers to the point; 
4) as the members of the election commission, have the right to get access to the documents and materials of the election commission and to receive their authentic copies; 
5) be obliged to respect the provisions and requirements of the Constitution, the Electoral Law and other laws of the Republic of Kazakhstan, the generally accepted standards of ethics;
6) be obliged to fulfill the obligations assigned to him/her, decisions and instructions of the election commission, its chairman and the higher election commission;
7) be obliged to provide observance and protection of electoral rights and legitimate interests of citizens, to display impartiality and independence at decision-making, and also to abstain from a public estimation of candidates and their activity, political parties proposed the party lists;
8) not be constrained by the decisions of the political party or other public association the representative of which he/she is and has no right to protect their interests (the Article 19, Clause 5).
The member of the election commission can at their will under the resolution of the commission be freed from the executing of the production or official duties for the period of preparation and holding of the election with the right for average wages covered at the expense of the funds allocated to hold the elections. 
Members of the election commissions who are at the same time are the staff of the bodies and organizations shall be retained at their average monthly salaries paid at their major jobs for the period of preparation and holding of the elections.
Overtime pay, work on public holidays and the days off, work at night, judges of election, including being civil servants are covered at the expense of the funds allocated to hold the elections (item 11 of an item 20).
Members of the election commission shall be neither fired nor redeployed under the initiative of the employer without their sanction(the Article 19, Clause 4).
A husband (a wife) and close relatives of candidates and also the persons who are subordinated to the candidates shall have no rights to be in election commission that ensure direct organization and holding elections. The indicated persons shall be dismissed from execution of their duties as a member of the election commission from the date of registration of the corresponding candidate (the Article 20, Clause 12).
Lodging an appeal against their actions of the election commissions
The activity of the election commissions is executed based on the principle of collegiality, publicity and openly (the Article 20, Clause 1). 

The decisions of the given commissions are adopted by a majority open vote of the total number of the commission members, except for cases stipulated otherwise by the present Electoral Law. The members of the election commission who disagree with its decision have the right to state their separate opinion of which the higher election commission is immediately notified and the written version will be attached to the minutes of the commission meeting (Clause 5, the Article 20). 

Election commissions create conditions for all persons to get free access to the decisions taken by the commissions through popular telecommunication networks. In the cases stipulated by the present Law such decision shall be published in any other way. 
The political parties which are not having the representative in the election commission, have the right to delegate to the corresponding election commission of the representative with the right of a deliberative vote for the period of preparation and election campaign.
The representative of political party with the right of a deliberative vote has the right to act at the meeting of the election commission, to make offers on the issues which are included in the competence of the election commission, have the right to appeal against actions (inactivity) of the election commission in the higher election commission or the court (Clause 6 of the Article 20).
The candidates, their proxies, observers and representatives of mass media can participate in the meetings of the election commission on condition of submission of the service certificate and by the task from the editorial staff.

The candidates in deputies, the political parties which have put forward their party list are notified in advance of the meetings of the corresponding election commissions and agenda.
It is forbidden to allow people who are not involved in the election process to be present in the premises of the election commission (the Article 20, Clause 7).
On the ballot day from the moment of opening of the polling station and till determination of the results of voting while counting the voters’ voices in the polling station the following persons can be present: one proxy from each candidate and one representative from each mass media on condition that they submit their service certificates and have a task from the editorial staff. The list can include one observer from each political party, public association, NGO of the Republic of Kazakhstan and observers from foreign states and international organizations (the Article 20, Clause 8). The authorities of the observer should be validated in writing with indication of his/her surname, name, patronymic, number of an electoral district (the name of the election commission), date of the elections. The given document is certified by the seal of the organization that has issued it and shall be valid when submitted to confirm the observer’s person. The named documents are presented to the chairman of the election commission or the person replacing him to register the observer (the Article 20-1, Clause 1). 

Proxies, observers of other social and non-profit organizations of the Republic of Kazakhstan have the right:

1) to be present at the meetings of the election commission
2) to obtain information on the number of voters that have taken part in voting, including in voting outside the premises for voting;

3) to be present in the premises for voting of the corresponding polling station during conducting of voting and counting of votes;

4) to accompany the portable ballot-boxes, including the means of transport during their transportation;

5) to watch the course of voting, the procedure of votes’ counting and paper work on the results of voting to be done in the polling station,in the polling places for the voting under conditions ensuring a possibility for a good observation of all mentioned above procedures;

6) to appeal against decisions, actions (inactivity) of the corresponding election commission and(or) of its members in the higher election commission or in the court;

7) to be present at the conducting of voting of the voters outside the premises for the voting if such voters are not able to come to the specified premises for voting;

8) to be present during votes’ counting and destruction by the members of the divisional election commission of the unused ballots;

9) to make photo, audio and video-recordings without intervening in the course of voting and summing up of its results;

10) to observe the procedure of transfer of minutes on results of voting to the higher election commission; 
11) after conducting of voting to get familiarized with the minutes of the election commission on the results of voting and to receive their authentic copies;

12) to draw attention of the election commission members to the infringements of the requirements of the Electoral Law, to hand over them the corresponding written applications, acts on infringements and to receive notification on the delivery of the aforementioned. The chairman of the election commission or a person replacing the Chairman shall be obliged based on the demand of proxies and observers to annex to the minutes on the votes’ counting the acts issued by them (Clause 2 of the Article 20-1).
Proxies, observers and representatives of other social and non-profit organizations of the Republic of Kazakhstan are obliged:

1) to have documents identifying their personality and authorities;

2) not to intervene in the election process, the procedure of votes’ counting and decision-making by the election commission;

3) not to undertake any actions interfering with the work of the election commission;

4) to fulfill the demands of the election commission members on the observance of the rules of conduct in the polling places established by the corresponding election commission;

5) to justify remarks by the facts that are documented, valid and can be checked;

6) to observe the requirements of the Law on Elections and other laws of the Republic of Kazakhstan;

7) to be impartial, not to express preference in favor of a specific candidate or a political party (Clause 3 of the Article 20-1).

In case of breaking the laws of the Republic of Kazakhstan by the observers of the political parties and other public and non-profit bodies, the corresponding election commission has the right to cancel the registration of such observer (Clause 4 of the Article 20-1).

The observers of foreign states and international organizations will be accredited at the Central election commission by the recommendation of the Ministry of Foreign Affairs of the Republic of Kazakhstan (Clause 2 of the Article 20-2).

The Central election commission shall issue for observers certificates in an established format. The given certificate ensures for them rights to carry out their activities during the election campaign (the Article 20-2, Clause 4).

The representatives of the foreign mass media has the right to be present at the election stations with the accredited card issued by the Ministry of Foreign Affairs of the Republic of Kazakhstan. 

Observers of foreign states and international organizations, and representatives of mass media have the right:

1) to be present at all meetings of the election commission;

2) to obtain information in respect of election campaign;

3) to be present during votes’ counting and take part in voting;

4) to meet with participants of elections;

5) to inform the members of election commissions about their remarks, infringement and make the amendments;

6) to make public announcement;

7) to watch the procedure of votes’ counting and paper work on the results of voting and submission of the certificate of voting results to the higher election commissions (the Article 20-2, Clause 6).
Observers of foreign states and international organizations, and representatives of mass media are obliged:

1) to have documents identifying their personality and letter of accreditation;
2) not to intervene into the election process, in the procedure of votes’ counting and decision-making by the election commission;

3) not to undertake actions interfering with the work of the election commission;

4) to fulfill the demands of the election commission chairman on the observance of the rules of conduct in the polling places issued by the corresponding election commission;

5) to be impartial, not to express preference in favor of a specific candidate or a political party;

6) to satisfy the provisions and requirements of the Law on Elections and other laws of the Republic of Kazakhstan (Clause 7 of the Article 20-2).

In case of infringement by the observers of the Republic of Kazakhstan legislation or of conventional standart of the international law, the corresponding election commission has the right to submit to the Central election commission a proposal on calling back the accreditation of the international observer and international organization (Clause 9 of the Article 20-2).

Electoral Registers of electors
The List of voters on a residence makes the corresponding Hakimat on the basis of the data represented by bodies, carrying out the counting of the population.
The Lists of voters on each polling district are signed by the corresponding Hakimat and are represented under the act to the corresponding election commission for twenty days prior to the beginning of voting (Clause 5 of the Article 24).
The fact of the citizen’s registration in the place of his/her residence on the territory of this polling station can serve as grounds for inclusion of the named citizen in the register of the given polling station (Clause 3 of the Article 24).

The citizen of the Republic of Kazakhstan shall be included only in one electoral register of electors (Clause 3 of the Article 25).

The electoral registers of the polling stations formed in the places of residence of the citizens shall be submitted fifteen days prior to the ballot day by the corresponding election commissions to voters for their familiarization with the named registers (the Article 26, Clause 1).

The list of voters by the local election commission includes only persons for any reasons not in the basic list and presented documents on the registration on a residence in the territory of this polling district, and also voting on the absentee ballot on the right of voting. 
Entry of amendments in the register of electors after commencement of the poll is prohibited (the Article 24, Clause 10).

Pre-election campaign
The foreigners, persons without citizenship, foreign legal entities and international organizations are prohibited to conduct the activities hindering and (or) facilitating nomination and election of candidates, political parties and to achieve certain results at elections  (the Article 27, Clause 1).

It is forbidden to conduct any pre-election campaigns on the day of elections and the day preceding it (17 and 18, August) (the Article 32, Clause 1).

The printed propaganda materials which earlier have been hung out outside the premises of the election commissions and premises for voting can be preserved in their place (the Article 32, Clause 2). 

It is forbidden to conduct the poll on the day of elections in the premises or in the voting place (the Article 28, Clause 9).

Voting 
Voting on elections of deputies of Mazhilis of the Parliament and Maslikhats is conducted on the day of elections from seven o'clock ( 7 a.m.) till twenty o'clock ( 8 p.m.) of local time. The territorial or district election commissions by presentation of the corresponding Hakim and the divisional election commissions have the right to establish other time for beginning and end of voting. At that, voting cannot begin before six o’clock ( 6 a.m.) and end after twenty two o’clock (22 p.m.). 
The local election commission shall notify voters through mass media and in other ways about the time and place of voting not later than ten days before and at holding of the election of members to the local government bodies - not later than five days before the day of voting. 
On the ballot day the election commissions shall open the premises for voting one hour prior the voting. 

The persons who are staying in the premises for voting are strictly obliged to observe the rules established by the election commission. The chairman of the corresponding election commission regulates the number of the voters to stay in the premise to vote simultaneously; shall be responsible for the order and has the right to demand from anyone who offends the provisions of the Law on Elections and hinders the conducting of voting to leave the premise. 

On the ballot day, all the persons not involved in the election process are forbidden to stay in the polling station. 

In case of infringement of the Law of the Republic of Kazakhstan on Elections, the member of the divisional election commission shall immediately be debearred from participation in the work of the commission, the observer and other persons shall be sent away from the premise for voting based on the well-grounded decision of the election commission accepted in writing (the Article 39, Clause 2). 

Issuing of ballot-papers
Each elector votes personally. 

At elections, transfer of the right to vote, as well as voting for other persons is impermissible. 

Ballot-papers should be issued to voters on the basis of the electoral registers (lists of electors) after showing a document that certifies the personality of the electors. 

Voters put their signature in the list in confirmation of receiving by them of the ballot- paper.
A member of the commission, who has given out the ballot-paper (ballot-papers) , puts signature in them, and also signs his/her name in the list against the surname of the voter who has received the ballot-paper (ballot-papers). 

The Chairman and the secretary of the election commission have no right to give out ballot-paper.

On August, 18, 2007 at elections of deputies of the Mazhilis of the Parliament and Maslikhats to  the local election commissions of Astana and Almaty are delivered ballot-papers of two kinds:
1) The ballot-paper for voting on elections of deputies of the Mazhilis of the Parliament of the Republic of Kazakhstan, elected under party lists;
2) The ballot-paper for voting on elections of deputies of Maslikhats.
In the local election commissions of other cities, except Astana and Almaty, are delivered ballot-papers of three types:
1) The ballot-paper for voting on elections of deputies of Mazhilis of the Parliament of the Republic of Kazakhstan, elected under party lists;
2) The ballot-paper for voting on elections of the deputy of regional Maslikhat;
3) The ballot-paper on elections of the deputy of regional or city Maslikhats.
The ballots are delivered to the local election commissions not alter than one day before the elections with the reserve of 1 percent of the total number of voters.

The voter included in the list of voters on the basis absentee ballot, participates in voting only with ballot-papers.

Voting outside the premise for voting
If some voters cannot come to the polling station for voting due to their state of health, owing to a need to nurse after an ill member of the family, including the voters staying in remote and difficult for access places where no elections stations were organized, the local election commission shall organize voting in the place of staying of such voters based on their written requests that shall be submitted not later than twelve hours before the ballot day by the local time. At the reception of the application in indicated cases, the chairman of the election commission makes a corresponding mark in the electoral register against the surname of the voter who has submitted an application.
At organization of voting outside the premise for voting two members of the election commission shall accompany the portable urn.
Members of the local election commission are obliged to inform observers, proxies and representatives of mass media about voting of such voters outside the premises for voting.

At departure of members of the election commission for voting outside the premises for voting, the observers or proxies have the right to accompany them.

At voting outside the premise for voting, the members of the election commission should be provided with the necessary quantity of ballots with allowance for their possible damage. 
At voting outside the premise for voting the ballot-paper (ballot-papers) is issued to voters on the basis of an application for voting outside the premise for voting and in confirmation of such a will the voters shall put their signature in the application. 

The member of the commission who has given out the ballot-paper (ballot-papers) puts his/her signature in it and also signs the application for voting outside the premise for voting. (the Article 41).

Issue of off-the- register certificate for voting
When an elector changes the place of his or her staying within the period between submission of the register of voters for public observation and the day of elections, the district election commission shall issue for such an elector an off-the-register-certificate that confirms his or her personality.  

Absentee certificates are transferred under the act by regional, city, district election commission to the local election commission not later than sixteen days prior the day of voting.
When a voter submits off-the-register certificate for voting, the district election commission shall include the voter on the Election Day in the register of voters of the voting place where the elector is staying (the Article 41, Clause 6-1).

Absentee identity card is not given out to the voters, wishing to participate in voting in the other constituency or on the other polling district within one district.
The member of the local election commission which were giving out absentee identity card under the the application, in the list of voters against the surname of the voter in the column of "note" is made the record on issuing of the absentee certificates, his number, date of issue and his signature.
The application of the voter on reception of the identity cards is applied to the list of voters and is the basis for his exception of the list of voters on corresponding polling district.
Issue of absentee identity cards ends at eighteen o'clock by local time of the day previous to the day of voting (Clause 6-1 of the Article 41).
Lost identity cards are not restored.
Duplicates of the cards are not given out.
After identifying the local election commission in the day of voting includes the voter in the list of voters in the polling district in a place of staying. 
The voter included in the list of voters on the basis of the absentee identity card take part in voting only with ballot-paper.
Ballots for voting are issued in respect of the identity card.
At presenting by the voter of the identity cards the member of the local election commission under numbers of constituency and the local election commission issued the cards, decides what ballotpapers to give out to the voter.
The ballot-papers on elections of deputies of the regional Maslikhats is given out to the voter if the local election commission which has issued the identity card, and the local election commission in a place of arrival of the voter are not in one settlement, but in the territory of one election district.
The ballot-paper on elections of deputies is issued to the voter if the local election commission which has given the identity card, and the local election commission in the place of arrival of the voter are not in one settlement, but in the territory of one district on elections of deputies of the regional Maslikhats.
The ballot-paper on elections of deputies of city Maslikhats at presentation of identity card is not issued. 
The ballot-paper on elections of deputies of the Mazhilis elected under party lists, is given out to the voter at presentation of identity card given by the local election commission, taking place in the other settlement. 
The voter undersigns for reception of the ballot-paper and votes on the given polling district in accordance with general conditions.
Identity card is applied to the list of voters.
Counting of votes
Counting of votes at the elections of the deputies of Mazhilis of the Parliament and Maslikhats in all electoral districts begins at twenty o’clock by the local time if in the given place/station of voting was not changed in compliance with the order established by the Law on Election. In case of change of the time for voting, counting of votes begins upon the end of voting.  

Counting of votes is conducted by the members of the election commission without interruption until establishment of the results of voting of which the persons who have the right to be present during counting of voices in compliance with the given Law shall be notified. The time for counting of votes shall not exceed twelve hours from the beginning of counting. 

Counting of votes is done by members of the election commission without delay up to an establishment of results of voting which should be informed the persons presented under the Law on elections at counting of votes. Time of counting of votes for a polling district should not exceed twelve hours from the beginning of counting.
The tables at which counting of votes takes place in the premises for voting must be arranged in such a way that all the persons who are present in the premise will have a good view of the actions of the local election commission members. The proxies and observers present at counting of voices shall watch votes’ counting at a distance and under the conditions providing visibility of marks in the ballots. 

During count of ballots, the chairman of the commission or an assigned member of the commission shows to the present persons a ballot and discloses the declaration of will of the given voter. 

At that, the ballots are stacked in a pile per each candidate (separate per each type of election), per the political party which has put forward the party list and in a pile for invalid ballot-papers.(the Article 43, Clause 1). 

Counting of votes is done separately by each candidate, each political party. The urns for voting should be opened by the corresponding election commission after the announcement by the chairman of the commission of the end of voting. It is forbidden to open the urns before the end of voting. (Clause 3, the Article 43).

The local election commission by results of voting deputies of the Mazhilis elected under party lists, makes the report of voting which is immediately sent to the corresponding territorial election commission.
By results of voting on elections of deputies of Maslikhats the local election commission makes the report of voting which is immediately sent to the district election commission.
The responsibility of the members of the election commission
The members of the election commission shall be brought to the stationary criminal responsibility:

1) in case of fraud of election documents;

2) in case of a deliberately wrong counting of voters;

3) in case of infringements of secret vote;

4) and other cases broken the Law on Election. 

The proxy of the candidate or a member of the election commission shall bear an administrative or criminal responsibility under the Criminal code and the Code about administrative violation of Republic of Kazakhstan:
1) in case of fraud of election documents;
2) in case of drummy notes in the ballot-papers;
3) in case of a deliberately wrong counting of votes;
4) in case of infringements of secret vote (the Article 147 of the PC)
5) if he/she breaches the rights of the citizens for familiarization with the electoral register (the Article 102 of the AVC);

6) if he/she breaks the requirements on equal right to vote (the Article 102-2 of the AVC)
7) in case of non-submission or non-publication of the data of voting according to the election and voting results (the Article 110 of the AVC).
The premises for voting 
Voting on presidential elections, elections of the deputies of the Parliament, Maslikhats shall be conducted in specially allocated premises equipped with the required number of polling booths for secret vote. Places should be arranged for issue of ballots and urns for voting must be arranged in such a way that voters at the approach to them will inevitably have to pass through the polling booths for secret vote. (Clause 1 of the Article 39).

Premises for voting must have suitable conditions for work and arranged in such way to approach them inevitably. At that, observers, proxies, representatives of mass media and members of the election commission should be ensured a possibility to watch the ballot-boxes, the entrance and exit from the booths for secret vote. (Clause 1 of the Article 39). 
Information about candidates shall be placed in the premises of election commissions and premises for voting in a uniform format with a photo of the candidate and a standard set of the data stipulated by the Central election commission (Clause 6 of the Article 28).
In the election commissions elective commissions are provided necessary conditions for storage of the election documentation. The election commissions have a seal, forms of election documents which samples are established by the Central Election Commission.
Urns for voting in the premise for voting should be located so that members of the local election commission, the present representatives and observers could see voting ballot-papers fall into the urn.
In the premise for voting tables at which counting of votes is made, are placed so that the full review of actions of members of the local election commission was provided on the part of all present at counting.
The equipment without fail established in the premise  for voting on the polling station:
1) Desks;
2) Chairs;
3) A telephone;
4) A typewriter;
5) A desk lamp, clocks;
6) The safe or a metal case;
7) A radio receiver for a broadcasting;
8) The calculator;
9) The stand with samples of the filled ballot-papers and information materials about all candidates, standing on the given constituency, the political parties which have put forward party lists;
10) On the stand are hung the copy of the report of the local election commission about counting results of votes;
11) The stand with lists of phones and addresses of the higher election commission, courts and bodies of Office of Public Prosecutor and with Rules of behaviour within polling station;
Rules are printed by a large font and hung in the place allowing present people to familiarize with them at the entrance into the premise for voting. In Rules of behaviour should be specified:
• on the polling station in the day of voting there are only members of the election commission, the proxies, the accredited observers, representatives of mass-media at presence of the task of edition and voters at process or expectation of voting; 
• nobody should convince or exert upon the voter; 
• it is necessary to note that the voter should receive ballots personally at presentation of the identity card. Reception of ballot-papers on behalf of other persons is forbidden;
• in a polling booth for secret vote presence of anybody, except for the voter, is forbidden, except for the cases stipulated by the Law on elections (Clause 1 of the Article 42);
• after voting the voter should leave a premise;
• employees of Department of Internal Affairs in a premise for voting should be only under the invitation of the chairman of the commission;
• present in a premise for voting have the right to address to the chairman or the secretary of the election commission with remarks on infringements of election process.
12) the polling booths for secret vote shall be equipped with a table or supports, a chair, ball pens;
13) voting boxes are stationary, portable (no more than two);
14) equipment for sealing of voting boxes and the election documents.

In a premise for voting there shall be:
1) A stationary (the big envelopes, writing glue, scissors, a packing paper, a writing paper, rulers, ball pens with black or dark blue ink, pencils, rubbers, a twine, a writing puncher, means for sealing up of election documents);
2) Fire-prevention means, emergency illumination (accumulators, candles, matches, pocket lanterns);
3) Name-plates with an inscription “Chairman of the local election commission”, “the Secretary of the local election commission”, names of streets and numbers of houses. Members of the local election commission are recommended to have the badges with their surname, name, patronymic and duty in the election commission.
 In the building of premises for voting should be hung indexes of the place for voting. If in one building are placed some polling stations, shall be hung out announcements with numbers of polling station and houses for voting citizens on the given polling station.
On the building of voting there is the signboard with indication of the number of the polling station. In territory of a polling station there shall be indexes of premises for voting.
GUIDELINES
Of sequences of actions of the local election commission in the day of voting at carrying out of voting with ballot-papers1
1. Opening of a polling station. 
The proxies of candidates, observers and representatives of mass media have the right to be present at the moment of opening.

Chairman of the commission shall mark observers and proxies of candidates and political parties in the register.
2. Sealing of stationary and portable urns.
Chairman shall show to all members of the commission both the present representatives of mass-media and observers empty voting booths 30 minutes prior the beginning of voting.
At sealing up of urns observers and proxies have the right to put on them their signatures.
3. Definition of members of the commission responsible for delivery of ballots.
Chairman approves members of the commission responsible for the ballots.
For members of the commission is forbidden to sign ballot-papers beforehand.
4. Counting of the ballots on the polling station.
Results of counting of ballot-papers shall be entered in the report of voting of the local election commission.

5. The announcement of readiness of the polling station.
6. Signing of the report on opening of the polling station.
7. The invitation of voters to start voting.
8. Regulation of quantity of voters in a premise at a time.
In case of presence of plenty of voters should be create the turn that helps to avoid difficulties in  voting.
9. Registration (mark) of voters in lists of voters for reception of ballots.
The voter on the polling station shall show to the member of the election commission the identification document. The member of the election commission shall find the voter in paper lists of the voter.
At presence of the voter in lists of voters, the voter undersigns the paper list against his/her surname for the received ballot-paper by each kind of elections separately.
If the voter is absent in the list of voters, he can documentary confirm the fact of registration of the address in the territory which is included in borders of the polling station. In this case the election commission makes a decision on entering the voter into the list of the polling station, and the voter shall undersign against his/her surname.
1 the list of actions of the local election commission in the day of voting at carrying out of voting with paper and electronic ballots see in the following project.
The member of the commission at presentation by the voter absentee ballot on the right of voting enters the voter in the lists of voters and gives out him the ballot-paper for voting. The absentee ballot on the right of voting is withdrawn at the voter (see page 41 of the present Notice).
10. The voting on the election premises.
Each elector votes personally. 
At elections, transfer of the right to vote, as well as voting for the other persons is impermissible. Ballot-papers should be issued to electors on the basis of the electoral registers after showing a document that certifies the personality of the voter in respect of the voters list. 

Members of the commission shall put their signature in them, and also sign in the list against the surname of the voter who has received the ballot- paper.
Voters undersign in the list of voters in reception of the ballot-papers for voting by each kind of elections (deputies of Mazhilis, Maslikhats areas, districts, city). 
The Voters who changed the place of staying shall be included in the list after the submission of the off-the-register-certificate that confirms his or her right to vote. They have the right to vote equally with others (see 9, page of the present Notice). 
The Chairman and the secretary of the election commission have no right to give out ballot-papers.

11. The voting outside the premises (with portable urns).

Elections with the portable urn shall be organized based on the written request of the voter that shall be submitted not later than twelve hours in the ballot day by the local time. 
At voting voters outside of a premise for voting portable urns are accompanied by representatives and observers if they are present on the station, and have expressed the will to accompany with portable urns. 
12. Counting of votes in the polling station.

At time of the ending of voting chairman of the local election commission closes a premise and declares that voters who are present in a premise have the right to vote.
Counting of votes in the polling station begins at twenty o’clock by the local time. If in the given polling station the time of voting was changed, counting of votes begins after the ending of voting.

The tables at which counting of votes takes place in the premises for voting must be arranged in such a way that all the persons who are present in the premise will have a good view of the actions of the local election commission members. The proxies and observers present at counting of voices shall watch votes’ counting at a distance and under the conditions providing visibility of marks in the ballots. 

Counting of votes at elections begins without delay upon the end of voting. 
Time for counting of voices on a polling station should not exceed 12 hours from the beginning of counting. On the request of the proxy repeated calculation of voices shall be done. It can be done only once.
• Before opening urns with ballot-papers is made counting of the voted voters under the lists of voters and definition of their number. The election commission under the lists of voters establishes: 
1) The number of voters on the polling station;
2) Number of the voters who have received ballot-paperrs (separately on each kind of elections - Mazhilis, Maslikhats);
3) Number of the ballot-papers issued by each member of the commission on each kind of elections (Mazhilis, Maslikhats).
• counting and retirement of unused ballots.
• check of seals or seales on stationary and portable urns for voting.
13. Opening of portable ballot-boxes. 
Portable ballot-boxes are the first to be opened. The number of the ballots in a portable ballot-box should correspond in quantity to the number of written applications to vote outside the premises for voting. If the number of the ballots of an established format in a portable ballot-box exceed the corresponding number of written applications in each kind  of elections (Mazhilis, Maslikhats of the district, region, city), all ballots from this urn shall be recognized invalid. In such a case, it is required to issue an act on invalidation of all ballots taken from the portable ballot-box, with indication of the surnames, names and patronymics of the members of the commission who conducted voting outside the premises for voting with the help of the given portable urn. The stationary urns shall be opened after opening of the portable urns for voting.

14. Opening of the stationary urns. 

Ballots of a unstated sample, and also in what there is no signature of a member of the local election commission are invalid. Ballots of  unstated sample are recalculated, tied in separate pack and are inscribed. Only ballots of the established sample are valid.
After opening of the urns, the election commission based on the number of the ballot papers shall determine:

1) the total number of voters who have taken part in voting;

2) a poll per each candidate, per each political party;

3) the number of the ballots recognized invalid;

4) the number of the ballots received by the local election commission;

5) the number of the canceled ballots for each elections.

In case the number of the ballots taken from the urns for voting exceeds the number of the ballots given on the basis of the electoral registers and applications for voting outside the premises for voting, it is required to determine the quantity of the ballots given by each member of the election commission. 

Ballot-papers are valid where the voter puts any mark (plus, a tick, a word "yes", a stick, a circle, a dagger, etc.) in an empty square to the right of the surname of the candidate for which  he/she votes, or names of political party for which the voter votes. 
• The following ballots are recognized as invalid:

1) of unestablished format;

2) in which there is no signature of the member of the corresponding election commission;

3) in which more than one candidate, more than one political party was marked; 

4) in which the mark is made with the pencil, there are traces of erasure or any other way of fabrication is detected and also in which it is impossible to define declaration of will of voters. 

The invalid ballots are excluded during a direct counting of votes from the number of the ballots of the voters who have taken part in voting.

In case of a disagreement concerning the validity of ballots, the issue is solved by the election commission through voting. At that, the decision is taken by more than half of voices of the total number of the commission members.  

15. Intering in minutes the results of voting.

The minutes on the results of voting are fulfilled for each type of elections.

It is inadmissible to fill in the minutes on the results of voting with a pencil and in ink of different colors, and also to make any amendments in them.

At that, the numerical values of the results of voting should be duplicated in words.

The minutes is printed on one sheet on two sides, the recto of the report is assured by the signature of the secretary of the local election commission. 
16. Hanging of the copy of the minutes for a general familiarization.

The copy of the minutes shall immediately be hung out in the premise of the electoral district in a specially arranged place for a general familiarization and will be kept in the premise within two days.

At a request of the person who is present during counting of voices, he/she can be issued a copy of the minutes certified by the signatures of the chairman and the secretary of the commission and the seal of the election commission. 

17. All voting ballots are packed into packs with corresponding inscriptions, tie, sealed up and assured by signatures (not less than two) of the members of the election commission.
18. Delivery of reports in the corresponding district election commission.
Reports on results of voting on elections shall be sent to the district election commissions.
Reports of voting on elections of deputies of Mazhilis of the Parliament, elected on party lists, go to the corresponding territorial election commission. 
Representatives and observers can accompany the reports and be present in their transfer to the higher election commission. 
GUIDELINES
Of actions of the local election commission in the day of voting at carrying out of voting with electronic and paper ballots
1. Opening and installation of the automate information system of electronic voting “Sailau”. 
The equipment of the electronic electoral system is opened and installed in the presence of the members of the local election commission not less than three days prior to the ballot day with issuing of a formal act to state about it. 

2. Start of AIS of electronic voting “Sailau”.

Prior to the beginning of voting the chairman of the election commission unseals the sealed password to start the electronic electoral system and starts the electronic electoral system through it’s launching. At that, the persons who are present must be ensured a possibility to be convinced beforehand of the integrity of protection measures in respect to the password. 

3. Opening of polling station. 

The proxies of candidates, observers and representatives of mass media have the right to be present at the moment of opening of the equipment. Chairman of the commission shall mark observers, proxies of candidates and representatives of mass media in the register.
Observers, proxies, representatives of mass media and members of the election commission should be ensured a possibility to watch the ballot-boxes, the entrance and exit from the booths for secret vote, urns and the equipment of the system of electronic voting “Sailau”. . 

4. Sealing of stationary and portable urns.
Empty voting boxes are showed to all members of the commission both the present representatives and observers. At sealing up of voting urns observers and proxies have the right to put on them their signatures.
5. Definition of members of the commission responsible for the ballots.
For members of the commission is forbidden to sign ballot-papers beforehand.
6. Counting of the ballots on the polling station.
Results of counting of ballot-papers shall be entered in the report of voting of the local election commission.
7. Cheking of AIS of electronic voting “Sailau”. 
The chairman of the election commission thirty minutes prior to the beginning of voting in the presence of the members of the commission: 
Checks the serviceability of functioning of the electronic electoral system; 
Defines the members of the commission responsible for registration of voters and issue of devices for electronic voting (electronic cards of voter) and being in touch with district or regional election commissions in Astana and Almaty for specification of the data on the voters who have come on the given polling station, but absent in lists of voters.
Transition of the program in voting mode is automatic, after confirmation of date and time by authentification server.
8. The announcement of readiness of the polling station.
9. Signing the report on opening of the polling station.
10. The invitation of voters to start voting.
11. Regulation of the amount of voters in a premise at the same time.
If there are too many voters in the premise shall be established the order for voters to vote. The elector, voted in one way (either electronic or paper bulletin), is not allowed to vote in another way. 
12. Registration (mark) of voters in the lists of voters for reception of voting ballots.
The voter is allowed to the electronic voting on the basis of the electoral registers on presentation of the document certifying the personality of the voter. The member of the selective commission searches the voter in the paper lists of the voters. If the voter is in the lists of voters, the voter signs for the paper list opposite his/her surname for each kind of elections separately.
If the voter is not in the list of voters, he can confirm documentary the fact of registration of the residence in the territory within the polling station. In this case the election commission shall make the decision on entering the voter into the list of the polling station, and the voter signs opposite his/her surname. 
When the voter submits his or her off-the-register certificate for voting, the member of election commission shall include the voter in the register of voters and gives the ballot-paper. The off-the-register certificate on the right for voting shall be withdrawn at the voter (see page 41 of the present Guidelines). 
After the registration in the list of voters, the voter chooses the way to vote either electronic or paper ballots. The voter can vote in the electronic way only after presenting of his/her ID.
The election commission shall issue to the voter ballot-paper under his/her will.  

If the voter expresses the will to vote in the electronic way, and at presence on the identification card of the voter of a bar code, with the help of the input reader of bar codes (hereinafter referred to as RoBC). The bar code of the identification card of the voter is read in the computer of a polling station. 
The voter included in the list of voters under the off-the-register certificate is allowed to take part in voting only with paper bulletins.
If there is no bar-code on the ID of the vote, it is entered in the computer with the keyboard. 
The number of the ID or entered bar code is checked in the database of the computer. On the screen of the computer are shown the data of the voter which are compared to the data of the ID. 
After the voter is registered at the computer of the polling station and provided with the active electronic cards for voting (hereafter referred to as EcoV), he/she has the right to go to the polling box for secret vote. 
 
The voter who was absent in the list but included after scanning of the bar code or the entering the number of the ID, is given the serial number for activating of the EC of the voter after registration in the computer of the polling station.
13. Electronic voting on the polling station.

The voter who has voted in a polling booth hands over the device for electronic voting to a member of the election commission who immediately, at the presence of the voter inserts it into the device for voting recording. Upon completion of this procedure the voting is over, voting terminal and electronic card return are returned to their original condition and ready for activization for the next voter.  
In case of rise of technical malfunctions which interfere with conducting of the electronic voting and votes’ counting, the election commission has the right to make a decision about reloading of the program, with an issue of the minutes to be signed by members of the election commission. 
Execution of the given decision is assigned to the expert providing operation of the electronic electoral system. 
If the technical state of the equipment does not allow conducting of the elections in the proper way, then, the voting in the corresponding polling station shall be postponed by the decision of the Central or corresponding territorial election commission for the term needed for a fault removal and organization of voting. 
14. The voting on the election premises with the paper ballots.
Ballot-papers should be issued by the member of the commission after corresponding registration. 

Members of the commission shall put their signature in them, and also sign in the list against the surname of the voter who has received the ballot- paper.
Voters undersign in the list of voters for the ballot-papers for voting by each kind of elections (deputies of Mazhilis, Maslikhats areas, districts, city). 
Each elector votes personally. 
At elections, transfer of the right to vote, as well as voting for the other persons is impermissible.
The Chairman and the secretary of the election commission have no right to sign and give out ballot-papers.

The electronic voting is conducted by the voter in a polling booth for secret vote. 
The filled in reports are dropped by the voter (elector) in the urn for voting. 

15. The voting outside the premises (with portable urns). 
The voting outside the premises is held with portable urns and ballot-papers.
Elections with the portable urn shall be organized based on the written request of the voter that shall be submitted not later than twelve hours in the ballot day by the local time. 
At voting voters outside of a premise for voting portable urns are accompanied by representatives and observers if they are present on the station, and have expressed the will to accompany with portable urns. 
16. Counting of votes in the polling station.

Counting of votes in the polling station begins at twenty o’clock by the local time. In case of a change of the time for voting, counting of votes begins upon the end of voting. 

In case of using the electronic electoral system the results of elections conducted in the electoral districts shall be counted immediately under the Article 50-6 of the Law on elections, but not before entering the data in the electronic electoral system, contained in all devices for voting (EC of voter) on the given polling station.
The data on the counting of votes should be entered and fixed in the device for the data on voting.  

Counting of votes is conducted by the members of the election commission without interruption until establishment of the results of voting. The time for counting of votes shall not exceed twelve hours from the beginning of counting.  

17. Counting and liquidation of all unused ballot-papers. 

18. Integrity control of seals or seales on stationary and portable urns for voting.
19. Opening of portable urns for voting. 

The number of the ballots for each type of elections (Mazholis, Maslikhat of district, region and city) in a portable ballot-box should correspond in quantity to the number of written applications to vote outside the premises for voting.

20. Opening of stationary urns. 

The ballots are recognized as invalid: 

1) Of unestablished format; 

2) In which there is no signature of the member of the corresponding election commission; 

The ballots of unestablished format are counted, tied and signed. At the end the minutes shall be drawn up. 

Only the ballots of established format are counted.

At counting of ballots each bulletin is shown to the present representatives and will of the voter is disclosed. All ballots are broken on a pile by each kind of elections (Mazhilis, Maslikhat), then for each candidate to the Maslikhat deputy.
Each pile of ballots are counted separately. The local election commission on demand of the proxy conducts a repeated counting of votes only once. 
21. Entering in minutes the counting results of votes.
The minutes on the results of voting are fulfilled for each type of elections.

At counting of votes on the polling station for candidates of Maslikhats and political parties are used three types of minutes:
1) Minutes of elections at voting by the electronic ballot;
2) Minutes of elections at voting by the paper ballot;
3) Summary minutes of voting according to the minutes under electronic and paper ballots (attached).

It is inadmissible to fill in the minutes on the results of voting with a pencil and in ink of different colors, and also to make any amendments in them. 

At that, the numerical values of the results of voting, stipulated in subclauses 2) and 3) should be duplicated in words. 

The minutes are typed on one sheet on two sides.  

22. Signing the minute of voting at voting with the electronic ballot by the electronic digital signature.

The minute of voting with the electronic ballot after shall be signed by the electronic digital signature of the chairman of the local election commission. The electronic version of the minute shall be sent to the Central election commission of the Republic of Kazakhstan.
23. Drawing up of the overall minutes of voting according to the minutes of voting under electronic and paper ballots.

Minutes of voting (summary) for political parties and candidates of Maslikhats are issued according to the minutes of voting under electronic and paper ballots.
The column “the Total number of voters on a polling station” is filled according to the paper list of voters separately by each kind of elections (Mazhilis, district, area, city Maslikhat).
24. The copy of the minutes shall immediately be hung out in the premise for a general familiarization. At the request the person presented during counting of voices under the Law on Elections, can be issued a copy of the minutes.  

25. All ballots are packed into packages with corresponding inscriptions, tied, sealed and assured by signatures (not less than two) of the members of the election commission.
26. Delivery of minutes in the corresponding district (territorial) election commission.
Minutes on results of voting on elections of regional, distrit, city Maslikhats shall be sent to the district election commission.
Minutes of voting on elections of deputies of Mazhilis of the Parliament, elected on the party lists, shall be sent to the corresponding territorial election commissions. 
Representatives and observers can accompany the minutes and be present by their transfer in higher election commission2. 
2 In the Guideline there were used the Articles of the Constitutional Act “On elections of the Republic of Kazakhstan”, the Penal code of Republic of Kazakhstan, the Code on administrative violation and administrative regulation of the Republic of Kazakhstan.
FOR NOTES
